
 
 

Position Description 

Position:  Food Technology Assistant 

Appointed by: The Principal 

Responsible to: The Head of Food Technology 

Location: Garnsey Campus  

School Overview 

Gippsland Grammar provides an outstanding contemporary, holistic education where our Community 
has a shared understanding of what we learn, how we learn and who we teach. Our School culture is 
centred around our core values of Compassion, Leadership, Excellence, Responsibility and Respect 
and develops people of character who act with integrity and wisdom. 

At Gippsland Grammar responsibility for the protection of children is shared because children are 
safeguarded only when all individuals accept responsibility and work together and play their part in 
keeping children and young people safe from harm and abuse.  
All staff are required to: 
 

• Comply with the School’s Student Protection Program (including the Student Protection and 
Safety Policy, Student Protection Staff Code of Conduct, and Make a Report 
Procedure), as well as their legal and professional obligations with respect to the 
prevention and reporting of actual or suspected child abuse and reportable conduct. 

• It is each such staff member’s individual responsibility to be aware of key risk indicators of child 
abuse or reportable conduct, to be observant, and to raise any concerns they may have 
with one of the Principal, the Executive Leadership Team, the School’s Student Protection 
Officers (and/or with external agencies, where required). In this regard, staff are 
encouraged to voice their concerns, no matter how minor, trivial or insignificant. 

• All contractors and volunteers involved in student-connected work are required to adhere 
to the School’s Student Protection and Safety Policy and Student Protection Staff Code of 
Conduct and are responsible for contributing to the safety and wellbeing of students in the 
school environment. They too have obligations with respect to the reporting of actual or 
suspected child abuse or reportable conduct allegations. 

Again, it is the School’s expectation that contractors and volunteers are attuned to their individual 
responsibilities and act in accordance with their internal and external reporting obligations, and the 
School’s policies and procedures (including the Student Protection Program). 

Minimum Qualifications/requirements: 
 
It is expected that the selected candidate will have appropriate experience in Food Technology and have 
completed a Food Safety Certificate or be prepared to undertake a Food Safety/Handling Supervisors 
Course. 

Current first aid and anaphylaxis / asthma training is also required. 
 

At Gippsland Grammar there is a zero tolerance for child abuse and the School is committed to acting 
in children’s best interests and keeping them safe from harm. The School regards its child protection 
responsibilities with the utmost importance and as such, is committed to providing the necessary 
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resources to ensure compliance with all relevant child protection laws and regulations and maintain a 
child safe culture. 

Duties: 
 

• Purchasing, transporting, receiving and portioning of orders as requested by the Head of 
Food Technology. 

• Liaising with Head of Food Technology regarding weekly tasks. 
• Setting up for demonstrations and cooking classes as directed. 
• Assisting the Head of Food Technology during class time and monitoring students. 
• Preparing for the following day’s classes when required. 
• Monitoring fridge / freezer temperatures. 
• Labelling and dating items in fridge / freezer and cool room. 
• Rotating stock. 
• Cleaning kitchen as necessary. 
• Assisting with laundering. 
• Undertaking all other tasks as requested by the Head of Food Technology. 

 
 
Child Safety 
 
Staff are responsible for supporting the safety and wellbeing of the School’s students as follows:  

 
a. Behave as a positive role model to students, including through words, conduct and 

actions.  
 

b. Actively promote the safety, welfare and wellbeing of students.  
 

c. Provide a learning experience which is consistent with the School’s and relevant 
professional or occupational codes of conduct, which supports students to achieve 
their personal best, and takes into account individual learning and behavioural needs.  
 

d. Act consistently (both in person and in the online environment) with the School’s 
student safety and wellbeing strategies.  

 
e. Be vigilant and proactive with regard to student safety and child protection concerns, 

and take all reasonable steps to protect students from such harm (examples of which 
include, but are not limited to bullying, discrimination, grooming, harassment, neglect, 
sexual misconduct, sexual offences, physical violence, reportable conduct and 
victimisation).  
 

f. Encourage and support students who raise safety concerns (including about actual 
and suspected child abuse or reportable conduct).  
 

g. Provide age-appropriate supervision for students.  
 

h. Comply with any directions, guidelines, policies, procedures and rules promoted by 
the School with respect to student safety.  

i. Knowledge understanding and adherence to all School and staff obligations regarding 
student safety, including Ministerial Order 1539  – Child Safe Obligations other child 
safe requirements mandated by legislation (as amended from time to time). 

j. Commitment to providing a child safe environment and child safe conduct in all 
aspects of employment at the School. 

k. Comply with all aspects of the School’s Child Protection Program, including the 
School’s Child Safe Policy Statement and Child Safety Staff Code of Conduct. 
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l. Willingness, understanding and ability to report student safety concerns in line with 
the School’s policies (such as the Make a Report Procedure) and applicable 
mandatory reporting requirements. 

m. Complete annual training in Child Safety as required. 
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