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Position Title:  	Flight Standards Training Coordinator

Position Type:	Full time 

Location:			Brisbane 
	
Reports to:		Manager Flight Standards	


Purpose:  
The Flight Standards Training Coordinator is responsible to the Manager Flight Standards.

Role

This role must ensure they actively comply with company safety and security standards and documented company procedures. 


Key Responsibilities

In conjunction with the Fleet Standards Managers, the Flight Standards Training Coordinator is responsible for but not limited to:

· Coordinating all Flight Standards Training activities with rostering and operations
· Administrative control of the TMS
· Development and maintenance of TMS grading sheets. 
· Development and Maintenace of crew record keeping within the TMS
· Maintenance of air crew training and checking records. Ensuring individual air crew training and checking records are maintained as required by CASA and the Training and Checking Manual;
· Working closely with the Flight Standards Team to ensure TMS grading sheets are developed as appropriate.
· Develop and enhance the reporting framework of the TMS to allow for effective management of Trainers/Trainees and enhancements to our training programs.
· Monitor qualifications and approvals of Instructors conducting approved CASR Part 142 activities to ensure they hold the necessary qualifications. Coordinate with Rostering for the renewal of any such qualification.
· Monitor qualifications and approvals of Trainers and Checkers conducting Part 121/ CASR 61 activities to ensure they hold the necessary qualifications and approvals. Coordinate with Rostering for the renewal of any such qualification.
· Delegate for the Cabin Crew Standards Manager in their absence.
· Adherence to Company policies, procedures, Operations Manual requirements and all CASA / Alliance Airlines compliance requirements; 
· Other project work as directed by Manager Flight Standards.
· Comply with safety and security laws and other relevant regulatory requirements
· Comply with all company policies and procedures 

Safety & Security Compliance
· Promote and maintain a high standard of quality, safety and security compliance as required by the Alliance Airlines Company Safety Manual by all subordinate staff.
· Promote safety & security reporting within ESMS by all staff.
· Ensure all staff under their control has the required level of safety and security training.
· Ensure a high standard of OH&S and environmental compliance in accordance with state law.
· Ensure each member of the Flight Operations department comply with all instructions contained in the Operations Manual in so far as they related to his or her duties or activities.
· Ensure employees are aware of company safety and security policy and procedures and that their actions are conducted in accordance with acceptable regulations and company standards.
· Effective and appropriate management of all staff within the Department; including appropriate use of company resources.


POSITION REQUIREMENTS

Qualifications:  
· Must have experience in one of the following:
· Previous experience working in a training rostering position
· Previous experience as a Training/Check Captain or TRI
· Previous experience working in a Flight Standards department
· A current Australian Passport or the right to permanently work in Australia
Knowledge:
· Knowledge of Flight Training and Checking programs
· In depth knowledge of the Alliance Airlines Training and Checking Manual
Skills: 
· High level communication skills 
· Demonstrated ability to work autonomously and in a team focussed environment
· Demonstrated ability to work under pressure
· Initiative
· Strong analytical and reasoning skills
· Attention to detail
· Experience in databases
· Well-developed computing skills, particularly Microsoft office suite of programs


Acceptance of Responsibilities

I have read and understood the requirements and responsibilities outlined in this position description, Alliance Standards and Behaviours policy and Employment Contract Terms and Conditions and I agree to meet and adhere to these.  I also agree to have my performance monitored and evaluated in relation to my performance in the role as detailed throughout this document, Employment Contract and as per the Alliance Performance Management process.


Name: ___________________Signature: _____________________Date: ___________________


Name:  ________________			Name:________________

Signed:________________			Signed:_______________

Date: _________________  			Date:_________________

Head of Human Resources			Chief Operating Officer 
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