
 

People and Culture Coordinator 

Why work for Waverley Christian College? 

• Our staff tell us they love our warm, friendly, and collegiate Christian College culture 
• Flexible work opportunities with fee discounts after 12 months employment 
• Supportive and welcoming P&C team and leaders 

Waverley Christian College is a Christian co-educational school from Kinder to Year 12. We have been 
providing students with a quality Christian educational experience for over 40 years. With campuses 
in Wantirna South and Narre Warren South, Waverley Christian College has an enrolment of over 2200 
students with 400 plus staff across both campuses in 2023.  

The People and Culture Coordinator role is pivotal in the People and Culture team. Focussed on 
attracted talented individuals to the College, administering and improving our human capital 
management system, leading our e-recruitment processes and effectively managing the onboarding 
process. The People and Culture Coordinator also answers people and culture questions, assists to 
interpret awards, supports effectively reporting, backs up payroll during periods of leave and works 
with the broader team to create a great culture where people love to work. This role works across the 
Narre Warren South and Wantirna South campuses, and it is anticipated that the ideal candidate 
would split their time between the two campuses to support a positive customer service delivery 
culture. 

We are looking for applicants who have a commitment to our College values and with a demonstrated 
ability to encourage, improve and support our staff, who equip our students to achieve their personal 
best. 

The successful applicant: 

• Ideally has a human resource management qualification or similar. 
• Has strong recruitment and selection experience 
• Ideally has e-recruitment system experience (we currently use Martian Logic) 
• Payroll and award interpretation experience would be highly regarded  
• Be able to show a commitment to the values and ethos of Christian education. 
• Be willing to get involved in all aspects of the College’s programs and opportunities. 
• Have high level communication and interpersonal skills. 

Some of the benefits of working at Waverley Christian College include: 

• Salaries commensurate with the Victorian Government Schools Agreement 
• A range of salary packaging options 
• Paid parental leave 



• Flexible work opportunities 
• Career and leadership professional development opportunities 
• Employee Assistance Program 
• Friendly and collegial community to work with 

In your application letter, please let us know: 
1. Why you are interested in working for us and which campus you would prefer to work most 

of your time at (Narre Warren South, Wantirna South or either) 
2. If you have any special interests or capabilities, we should know about 

 
All potential employees will be required to comply with the College’s Child Safety Code of Conduct 
and the College’s Child Safety Policy.  You will be expected to contribute proactively to a culture of 
child safety at the College. 

A generic Position Description is available below the advertisement on the College website 
www.wcc.vic.edu.au. 

Your application is to be submitted via the College website - www.wcc.vic.edu.au under the Careers 
Tab. Applicants are to include a Resume, Letter of Application, Pastoral Reference and complete the 
screening questions as part of the application process. Applicants will also need to provide three 
references.  
 
Enquiries: (03) 9871 8600 
Waverley Christian College is committed to protecting the interests and safety of our students. We 
have zero tolerance for child abuse. All staff are responsible for the safety, care and wellbeing of 
children.  

Please apply via the job advertisement on our College website. 

 

https://www.wcc.vic.edu.au/pdf/Common/Child%20Safety%20Policy.pdf
https://www.wcc.vic.edu.au/pdf/Common/Child%20Safety%20Policy.pdf
http://www.wcc.vic.edu.au/
https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.wcc.vic.edu.au%2F&data=05%7C01%7C%7C90dfb6a397844cf9c75c08dabd34bbc7%7Cfbda382e689d4c18a83088fb8626d08a%7C0%7C0%7C638030331422355236%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=UgJ%2F5lGJ5PK3GjjkRRwbEhxSquVowJU8e3%2Fxqk%2F06SU%3D&reserved=0
http://www.wcc.vic.edu.au/index.php?id=5

