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DESCRIPTION
 


JOB TITLE: Accountant - Community Housing
REPORTING MANAGER: Finance Manager
DEPARTMENT: Finance
LOCATION: Sydney, Melbourne or Brisbane

THE ROLE: The Accountant – Community Housing is a key member of the YWCA Group Finance team and is responsible for maintaining YWCA’s Community Housing subsidiaries’ accounting records and business partnering with the Community Housing operational team. This role will work closely with the YWCA Group Finance Manager, and General Manager Housing. 

YWCA VISION:  A future where gender equality is a reality.

YWCA PURPOSE: Making young women’s leadership and women’s housing our priority for gender equity in Australia.

It is a requirement that the job holder fully complies with, promotes and lives 

YWCA’s Core Values:
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FEMINISM      INCLUSION      EXCELLENCE      INNOVATION       INTEGRITY


KEY RESPONSIBILITIES

Leadership
· Lead and manage the operational functional team (currently 1 staff) to achieve our vision and strategic goals through promotion of our values and setting exceptional standards with a focus on continuous improvement. 
· Coach, mentor and provide on the job support to direct report/s as well as Community Housing operational staff to build capability and organisational awareness. 
· Ensure robust internal controls are in place and policies and procedures are adhered to.
· Establish and develop relationships with the housing team to identify their needs and provide solutions, enabling an internal customer service approach.
· Work collaboratively with the wider teams to identify key areas of growth and workflow improvement.
· Manage, contribute to and promote safe work practices that are consistent with YWCA’s policies and comply with WH&S legislation and ensure strategies are in place to monitor and support individual and team wellbeing.
· [bookmark: _Hlk17295495]Promotes and actively supports a safe and inclusive working environment that celebrates people’s uniqueness, including their background, LGBTI status, abilities, gender and age.

Strategic
· Lead and work with the responsible business unit leaders on the annual budgeting process. 
· Prepare and submit quarterly/annual housing regulatory compliance reports.
· Assist the Finance Manager in the external audit process, including preparation of year end statutory and other reporting.

Operational
· Manage transactions for all Housing tenants via our tenancy management system (currently Chintaro) including reconciliation of Centrepay/Centrelink. 
· Ensure all month end deadlines are achieved and a high level of data accuracy and integrity. 
· Assist the Group Finance team with management of housing debtors and housing suppliers.
· Deliver timely and accurate month-end reporting with commentary and assist the Finance Manager in preparing the Group Reports, Management Reporting Packs, and Project Financial Reports.
· Manage housing development (construction and acquisition) project accounting and provide ad hoc reports to the Finance Manager and Senior Property Development Manager when required. 
· Prepare year-end financial reports including the preparation of year-end transactions.
· Maintain balance sheet reconciliations including housing development project progress statements on a monthly basis and resolve any issues in a timely manner
· Assist the Finance Manager in preparing quarterly/monthly business activity statement and GST payments are up to date and statements lodged timely. 
· Identify and control risks within areas of responsibilities, through analysis, development and management of financial reporting.
· Work closely and collaboratively with the Payroll Manager, Business Partner, Sr Project Manager Finance and Systems and IT Business Support Officer.
· Other duties and special projects as determined by the Finance Manager.

QUALIFICATIONS, EXPERIENCE AND ATTITUDE

Qualifications:
· Accounting degree and extensive practical experience directly relevant to the position gained within the Community Housing Sector. 
· CA / CPA / MBA Finance qualified (preferred)

Experience/Skills
· Demonstrated financial accounting and reporting management experience with well-developed conceptual and analytical skills
· Advanced knowledge of various software applications. Ability to understand complex interfaces between software and reconciliation processes.
· Advance knowledge of excel is essential.
· Experience in Net Suite system is essential.
· Advance knowledge of tenancy management systems such as Chintaro, Civica CX is highly desirable.
· Excellent interpersonal skills and emotional intelligence
· A high degree of drive and initiative and the ability to balance competing priorities in a changing environment.
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