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POSITION DESCRIPTION
Learning Support Teaching Assistant (Teacher’s Aide) - Temporary

1. Mission Statement
1.1 To inspire all students to aspire to greatness.

2. Role Purpose
2.1   To provide effective support to students with additional needs in the classroom as well as at other designated times and support teachers in the development of appropriate learning resources.

2.2 The Teaching Assistant is a member of the team of support staff working within Oakhill College. All the members of this team are to reflect the De La Salle ethos with its elements of realising one’s potential, improving one’s character, having a sense of personal well-being and a commitment to the truth.  All members of the Support Staff at Oakhill College are expected to take responsibility for the well-being of students of the College and to provide support to all members of the College Community.

3. College Ethos
3.1. [bookmark: _Hlk143680256]To support initiatives for the growth of Christian Values and the De La Salle tradition   within the College Community;

3.2. To give personal witness to Christian values in carrying out his/her duties.

4. Role Responsibility
4.1	The key responsibility of the Teaching Assistant is to support student learning, with a focus on Stage 4 Mathematics, by working collaboratively with teachers to implement strategies that help students access the curriculum. The Teaching Assistant is an effective communicator with strong literacy and numeracy skills, enabling support across a range of subject areas. They are a key member of the Learning Support team, contributing to the College’s inclusive education model.

4.2     The Teaching Assistant should be able to build strong relationships with students that enable them to provide all students with effective support and therefore contribute to the effective management of the classroom environments that they work within. This role requires daily contact with students, teachers, Academic Heads of Departments, the Library team and Health Centre, the ICT Team and administrative staff. 


4.3   The Teaching Assistant is directly responsible to the College Bursar who delegates this authority to the Administration Manager.  The Academic Head of Learning Support will provide direction and oversee the position on a day to day basis. The Teaching Assistant is part of the Administration Support Staff Team and will be required from time-to-time to assist, replace or fill in for others in the team.

4.4     The Teaching Assistant should possess a strong sense of empathy and patience, coupled with a remarkable ability to inspire and motivate students, nurturing an environment where they can truly excel in the field of mathematics.

4.5     A comprehensive and in-depth understanding of the secondary school mathematics 
           curriculum, combined with a proficient grasp of effective teaching methodologies, is 
           essential for this role. The successful candidate will be expected to leverage this  
           knowledge to create engaging and impactful learning experiences for students.

5. Key Duties
The duties of the Oakhill College Teaching Assistant will involve providing assistance to members of the College Community including but not limited to the following:
· Provision of in-class support within a regular classroom in collaboration with the classroom teacher
· Provision of learning support to individual and small groups of students with additional needs as directed by the Academic Head of Learning Support or the classroom teacher
· Provision of support in practical activities and excursions, including personal care if appropriate
· Support teachers in the classroom and with the development of appropriate learning resources
· Provision of pastoral support for individual students in consultation with the Pastoral team
· Integration of ICT into learning activities suitable for students with additional needs
· Administrative tasks as directed by the Academic Head of Learning Support
· Support of short-term targeted intervention programs for individuals and small group
· Delivery of the MultiLit program; training to be provided
· Other duties as required

6.	Other Requirements
All members of staff at Oakhill College are expected to:
· Model behaviour which is appropriate in a school, especially a Catholic School
· Be supportive of the Catholic and Lasallian ethos of the College
· Adhere to Child Safeguarding Standards
· Contribute to the building of positive professional relationships within the College Community
· Convey to the public a positive image of the College
· Provide prompt and professional service
· Be helpful to visitors and members of the community
· Abide by all Policies and Procedures of the College as found in the Staff Handbook and on the College’s Intranet including but not limited to the Child Protection Policy, Privacy Policy, Acceptable Use of ICT Policy and Code of Conduct
· Willingness to be part of a team
· Step into other Support Staff roles when required and/or provide assistance to colleagues
· Willingness to undertake professional development pathways if and when required
· All employees of Oakhill College recognise and accept that multi-skilling is an essential component of the College and all employees may be required from time to time to undertake duties that are outside their position description but within their skill, competency and capability level.
7. [bookmark: _Hlk518464915]Demonstrated Knowledge, Skills, Experience and personal characteristics required
· Warm, welcoming, and supportive of students with additional needs
· Qualifications and/or experience in working with students with additional needs 
· Hold a Certificate III or IV in Education Support &/or equivalent is preferred
· Sound understanding of the learning and social/emotional needs of students with 
     disabilities and/or additional needs
· A willingness to learn new skills in relation to supporting students with additional  
     needs
· Ability to communicate well with staff and students
· Ability to work in a team as well as being self-motivated
· Effective ICT skills
· Strong interpersonal skills
· A high degree of compassion
· An appreciation and understanding of the Pastoral Care approach across the College
· High level verbal and written skills
· Proven ability to maintain confidentiality
· Demonstrated ability to contribute and work effectively as a member of a team
· Ability to work without supervision or general guidance
· Flexible and resilient
· Uses tact, discretion and diplomacy
· Demonstrated personal initiative and time management skills
8. All Employees
8.1 Support the Senior Leadership Team to achieve the College’s Mission, Vision and Goals
8.2 Adhere to College policies and procedures
8.3 Adhere to Safeguarding standards
8.4 Work in collaboration with members of the school community
8.5 Attend staff meetings as required
9.	Terms 
9.1    The appointment of the Teaching Assistant is a casual position
9.2	The days and hours of work will be determined by College operational requirements;
9.3	This position is classified under the NSW Catholic Independent Schools (Support Staff –
         Model B) Multi Enterprise Agreement.

Completes any other duties from time to time as required at the discretion of the Principal, Deputy Principal, Assistant Principal Pastoral Care, Assistant Principal Curriculum, Bursar and Operations Manager, Academic Head of Learning Support and the Administration Manager.
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