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Digital News Journalist & Producer
(Indigenous Identified Position)
NITV


Reports to: Senior Correspondent, NITV News

Direct reports to this position: n/a


	SBS Values, Vision and Purpose

	The Digital News Journalist & Producer is responsible for undertaking their work in a way that reflects SBS’s Charter, Vision and Values and complies with relevant SBS policies, procedures and practices. At SBS, we expect you to be audience obsessed, be bold and brave, embrace difference, participate fully and ensure that we look out for one another. We are all working together to fulfil SBS’s purpose and create a more cohesive society.



	Division Purpose – NITV

	To shape the Australian identify, amplify our First Nations stories and connect with those that call Australia home.



	Role Purpose

	The Digital News Journalist & Producer will be responsible for pitching, writing, creating, editing and publishing high-quality news content for publication across NITV and SBS digital and social platforms.  
They will use their skills in journalism, social media production and strong news sense to create content that informs, educates and engages digital audiences and amplifies and authentically represents Aboriginal and Torres Strait Islander voices and stories.

	
Main Responsibilities 

	Main tasks of the role 

· Plan, research, write, produce and publish high quality, original and engaging news and feature articles and video content across NITV digital platforms
· Produce, script, edit and occasionally present news video for social media platforms including daily news, trending and breaking stories, “explainers”, pod and vodcasts and other content that supports NITV programs, network activations and major Indigenous events and moments. 
· Submit articles and video scripts to deadline, including accompanying text such as headline/titles, sells and descriptions which adhere to the SBS Codes of Practice, and INACA Editorial and Cultural standards and guidelines,  
· Work closely with the INACA Editorial Leads team to identify stories and angles appropriate for Indigenous audiences and ensure a culturally safe approach and framing of stories.
· Verify and sub-edit own and other journalists work as needed, under general supervision and editorial guidance.  Ensure work is commissioned, signed off and checked by a Senior Indigenous Editorial leader before scheduling or publishing.  Identify and refer up any potential editorial or legal concerns as required.
· Produce content with appropriate quality assurance measures, including best practice metadata, tagging, asset management and SEO processes
· Support and collaborate with INACA journalists, producers and editors to produce on camera interviews and footage for inclusion in television news bulletins and current affairs programs  when needed
· Support and collaborate with colleagues across NITV, NACA and ALC to produce or publish articles or video news content as needed
· Stay up to date with Aboriginal and Torres Strait Islander news and issues impacting and of interest to First Nations communities  
· Build and maintain strong connections to and within Indigenous communities across Australia
· Engage with NITV’s Central Digital team to promote news content across social media and third party platforms.

Minimum requirements  of the role 
· Minimum 2 years newsroom journalist and/or producer experience
· A strong understanding of Aboriginal and Torres Strait Islander news and issues
· Awareness of and sensitivity to Indigenous Cultural Protocols and culturally safe reporting practices
· Sound editorial judgement with strong attention to detail and ability to make tight deadlines
· Excellent teamwork, communication and collaboration skills
· Experience in content management systems and image editing
· Proficiency in digital content creation tools such as Canva
· Video editing, social media and vertical video production skills highly desired

Key relationships with other roles and external stakeholders
· NITV News Senior Editorial Leadership team: Managing Editor, National Editor, Senior Correspondent and Supervising Producer  
· INACA Cross Platform journalists, producers, correspondents and freelance contributors
· Operational support staff including graphics animator, library and news admin team
· NITV Central Digital team leads and producers
· SBS NACA, SBS Digital and ALC staff 
· External contributors and community stakeholders, including First Nations Media partners



	Key Capability  

	Capability
	Level
	Behaviour

	Coaching
	Operation
	· Seeks feedback from the business to drive coaching competence
· Ensures leaders exhibit coaching values and behaviours
· Strikes a balance between skills-based and behavioural coaching
· Prioritises resources to support a coaching culture
· Drives a coaching style of leadership across the business

	Adaptability and Flexibility 
	Operation
	· Adjusts approach to suit business/functional priorities
· Adjusts business priorities to meet organisational objectives
· Actively supports and communicates organisational change
· Manages change within the business/function
· Determines a course of action when the way forward is ambiguous

	Influence and Persuasion 
	Operation
	· Presents clear, well reasoned arguments to support key business objectives
· Uses direct persuasion in high level discussions and/or presentations (eg, appeals to reason, data, larger purpose; uses concrete examples, visual aids, demonstrations etc)
· Is compelling during business negotiations and works to achieve win-win solutions
· Gains commitment
· Implements negotiation strategies to assist individuals and managers

	Innovation
	Operation
	· Scans the environment for new ideas and innovative opportunities to benefit business
· Takes calculated risks to get a business advantage
· Implements modifications to processes and procedures to improve current performance
· Generates original solutions that facilitate the achievement of business goals
· Proposes creative and functional solutions to benefit the business
· Supports the development of creative business strategies
· Manages the implementation of creative business strategies
· Recognises and rewards creativity and innovation

	Interpersonal Sensitivity 
	Operation
	· Considers the impact of individual strengths and weaknesses on performance
· Predicts and responds to the underlying thoughts and concerns of stakeholders
· Adjusts working conditions to individual circumstances where appropriate
· Understands and supports work/life balance initiatives
· Helps with any conflict resolution amongst multiple stakeholders
· Encourages, respect and supports interpersonal awareness as a value of SBS

	Learning Orientation 
	Operation
	· Initiates development opportunities to enhance business performance
· Considers ideas and perspectives that challenge business strategies/concepts
· Rapidly understands complex concepts and assimilates new information in less familiar
· situations
· Seeks feedback on the performance of the business and it’s stakeholders
· Communicates SBS’s commitment to learning and development



	
Workplace Health & Safety 
[For all non-supervisory levels]

	In relation to Work Health & Safety, you must comply with your safety responsibilities as detailed in relevant Acts, Regulations, Standards, Codes of Practice and the SBS Safety Management System (SMS)
All workers are required to:
· Take reasonable care for own safety and safety of others
· Cooperate with policies and procedures and directions from management with regards to health and safety
· Where hazards are identified, report them to line manager and take corrective action where able
· Report all work related incidents to line manager within 24 hours of occurrence
· Ensure workers,  visitors  and clients are :
· made aware of their WH&S responsibilities
· have received adequate safety induction and other WH&S information, instruction and training to enable them to conduct their work safely
· follow safe work practices



	Workplace Health & Safety 
[For Managers/Supervisors]

	· Effectively promote and manage the work health and safety arrangements for the team as prescribed by the Health & Safety Management Arrangements.
· Work Health & Safety Act (Cth) 2011
· Work Health & Safety Act (Cth) Regulations 2011
· WHS Hazardous Manual Tasks Code of Practice 2018
· Work Health and Safety (How to Manage Work Health and Safety Risks) Code of Practice 2018
· Ensure employees are :
· made aware of their WH&S responsibilities
· have received adequate safety induction and other WH&S information, instruction and training to enable them to conduct their work safely
· follow safe work practices
· Ensure the physical and psychological safety of the workplace under your control by:
· ensuring regular workplace inspections are scheduled and conducted, involve the relevant HSR and recommendations made are actioned in a timely manner
· ensuring compliance with the relevant standards and legislation in relation to purchase and provision of accommodation, furniture and equipment
· identifying changes in the workplace/processes that may affect safety and ensuring that any associated risks are identified, assessed and controlled
· verifying the effectiveness of control measures at appropriate intervals including monitoring compliance with safe operating procedures, site induction requirements and Permits to Work; and
· Ensure all WH&S reporting is accurately completed and submitted within specified timeframes and any follow up actions are completed
· Support/implement early intervention strategies and return to work programs.



	
Workplace Health & Safety 
[For specific roles within NITV]

	The following positions are responsible to reviewing and escalating/ approving WHS Risk Assessments of planned activities (productions or assignments) that will be undertaken by SBS to ensure the health and safety of workers involved:
· Business and Operations 
· Manager
· Operations Manager 

The following positions are responsible for assessing /documenting WHS risk for SBS planned activities (productions or assignments) to identify and implement adequate controls to ensure the health and safety of workers involved:
· Commissioning Editor 
· Commissions Coordinator
· Senior Commissioning Editor 
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