







POSITION DESCRIPTION
 
This position is employed on a 12-month contract basis by the City of Port Adelaide Enfield (PAE) and seconded to Central Adelaide Waste and Recycling Authority (CAWRA), the regional subsidiary jointly owned by the City of Charles Sturt (CCS) and PAE. This position will support both constituent Councils in the coordination and delivery of waste and resource management initiatives, policy development, and circular economy projects. This position will also assist with enhancing the circular economy and education services that CAWRA provides. 

The position is:
	Position Title 
	Senior Circular Economy Officer  

	Department & Section
	CAWRA

	Team 
	CAWRA

	Reporting to 
	Manager Strategy and Programs 

	Positions Reporting to it
	Nil

	Classification and Stream
	Level 6

	Position Number
	4143
	Prescribed Position:
	YES  |_|      NO   |X|



How does this position contribute to our community? 
Contributes to delivering strategic projects that support a sustainable and innovative waste and resource recovery management service that protects the environment, contributes to the local economy and is valued by its community.

What does the position do?
Responsible for facilitating, managing and reporting on projects and services aligned with CAWRA and its constituent Council’s waste, resource, and circular economy management strategies, plans and priorities, with direction and support from the Manager Strategy and Programs. 

· Oversee and contribute to CAWRA’s education programs including the coordination of educational material and programs for the Constituent Councils and ensure the delivery of programs as described within CAWRA’s strategic plans, including the ‘Rethink Reset Recycle’ education plan and ‘Going Circular to 2030’.
· Work collaboratively within the CAWRA team to implement waste, resource recovery and circular economy services, strategies, policies and plans to improve service delivery and alignment of services across the Constituent Councils. 
· Conduct in-depth evaluations and produce technical reports that support evidence-based decision making in waste, resource recovery and circular economy management. 
· Contribute to the development, evaluation, and procurement of tenders and contracts related to waste and resource recovery management for CAWRA and the Constituent Councils.
· Engage with stakeholders including industry, government and the community to support and promote programs that divert waste from landfill and contribute to the circular economy.
· Supervise contractors and consultants to ensure the timely and appropriate delivery of complex waste and resource management projects.
· Provide technical expertise and advice on waste, resource management and circular economy issues.
· Prepare, coordinate and present business cases and strategy reports that support the delivery of waste, recycling and circular economy initiatives for CAWRA and its Constituent Councils.
· Facilitate service reviews and operational assessments to evaluate current services, identify efficiencies, and enhance program delivery to improve outcomes and align services across the Constituent Councils.  
· Oversee kerbside waste audits, data collection and reporting requirements. 
· Identify, develop and deliver circular economy initiatives including securing and managing external grant funding to support their implementation.
· Respond to Elected Members and escalated customer enquiries related to circular economy initiatives for the Constituent Councils. 
· Monitor, manage and report on circular economy project and program budgets, including external grant funding requirements.
· Effectively plan, prioritise and manage own work to achieve objectives.   
· Other reasonable duties as required.

What outcomes does the position deliver?
· An informed community of ratepayers across the two constituent Councils with respect to waste, recycling and circular economy issues, services and programs.
· A financially sustainable waste and resource management service that supports a circular economy. 
· An innovative waste management service that uses technologies and approaches to improve waste management and service to the community.
· A harmonised service across CAWRA’s Constituent Councils (where possible). 
· Partnerships with government, industry and the community that supports innovation, economic development and job creation from circular economy and the expansion of the waste industry.

The behaviours we expect the position to contribute to our workplace are:
· Customer focused and passionate about delivering for CAWRA, its clients and the broader community.
· Effective communication and information sharing.
· Alignment to PAE Values and Code of Conduct.
· Interpersonal skills that build good work relationships 
· Good problem solving, innovative thinking and informed decision making. 
· Enthusiasm to complete tasks.
· A commitment to personal development and improvement.
· Adaptability and flexibility to new ideas and concepts. 

Qualifications for the position
· A tertiary qualification in social, environmental, or health sciences or a relevant field is desirable.
· A current Australian driver’s licence is essential.
· Current DHS Working with Children Check clearance or willingness to obtain prior to commencement is essential.

Experience 
· Experience in working with people and businesses to effect changes in attitude and behaviour.
· Experience in developing, delivering and evaluating evidence-based projects.
· Experience in project management.
· Experience in preparing strategic documents.
· Demonstrated ability to engage and effectively community with a wide range of stakeholders.

Knowledge
· Knowledge of waste management hierarchy and circular economy principles.
· Knowledge of the waste management industry.
· Knowledge of the principles and stages of behaviour change.
· Understanding of how to support communities and other stakeholders to develop ideas and initiatives into successful programs.
· Highly developed written, oral and interpersonal skills.
· Broad knowledge of Local Government functions, responsibilities including the roles, services and functions of Council and a regional subsidiary. 

Information Management/Cyber Security
· Appropriate information management practices are implemented.
· Maintain knowledge and application of CAWRA and the constituent Council’s IT systems relevant to role.
· Maintain a working understanding of, and follow CAWRA, and the constituent Council’s cyber security controls.

Child and Vulnerable People Safe Environment
· A child and vulnerable people safe environment is maintained and promoted.
· Promote protection, safety and wellbeing of children and other vulnerable people.

Procurement and Contract Management 
· Responsible for complying with CAWRA’s & the Constituent Council’s procurement policy and processes.
· Proficient in the application and requirements of procurement within a Local Government context. 
· Requirement to undertake regular training regarding procurement and contract management activities.

Our Safety and Return to Work Commitments
All Staff
· Take reasonable care for their own health and safety.
· Take reasonable care that their acts or omissions do not adversely affect the health and safety of other persons.
· Comply, so far as reasonably able, with any reasonable instruction that is given to ensure their safety.
· Co-operate with any reasonable WHS policy or procedure relevant to their work.
· Participate in the RTW process if injured at work as set out in the Return-to-Work Act 2014.
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