




[image: ]
[image: ]Job
Description 
7 January 2025
FP&A Business Partner

Reports to: Senior FP&A Business Partner

Direct reports to this position: N/A

	SBS Values, Vision and Purpose

	The FP&A Business Partner is responsible for undertaking their work in a way that reflects SBS’s Charter, Vision and Values and complies with relevant SBS policies, procedures and practices. At SBS, we expect you to be audience obsessed, be bold and brave, embrace difference, participate fully and ensure that we look out for one another. We are all working together to fulfil SBS’s purpose and create a more cohesive society.



	Division Purpose – Finance

	We exist to ensure that SBS utilises its financial resources as effectively as possible.  To achieve this we strive to provide timely, relevant and clear financial advice and analysis to all cost centres within SBS and support the organisation through strategic challenges and opportunities.



	Role Purpose

	The predominant purpose of the role is to ensure that business areas prepare financial plans and budgets against their stated strategy in a considered and timely manner.  The role requires a trusted advisor who is able to engage effectively across the SBS business to ensure financial objectives are achieved. This includes current and future reporting and budgeting needs.




	Main Responsibilities 

	Financial Planning

· Business partner for the allocated divisions:
· Preparation of the annual budgets, forecasts and 4 year plans and associated workings, key assumptions and reporting ensuring integrity and delivery in a timely manner 
· Review and “stress test” the annual budgets, forecast and 4 year plans with a lens of the overall SBS Corporation requirements 
· Preparation of the budget/forecasts for employee costs and FTE

· Ensure appropriate and robust accounting/financial procedures are in place to promote the proper management of SBS financial resources
· Assist in the preparation and review of business cases

Analysis & Reporting
· Business partner for the allocated divisions:
· Responsible for ensuring month end close including appropriate coding and classification, monthly variance analysis and monthly reporting requirements
· Prepare and post journals and advise on coding and classification of revenue and expenditure
· Ensure integrity of financials either as reported each month or through the budget/forecasts including maintenance of the employee costs and FTE
· Drive visibility and ownership by delivering timely reporting and analysis
· Undertake regular financial analysis to provide informative updates to key stakeholders including risks & opportunities and aligning on next steps and action plans
· Assist in the preparation of high-quality management reports including to the Executive Management and the SBS Board
· Review business cases and develop tracking where appropriate
· Prepare ad hoc reporting, financial analysis/modelling as requested

Communication
· Effectively explain and influence management across SBS to understand and comply with budget and financial requirement
· Drive visibility, ownership and implementation of financial plans and strategies throughout SBS via effective communication
· Effectively liaise with management across SBS regarding divisional resource management issues 
· Work collaboratively across the 2 Business Partner teams to ensure consistent service levels and working towards a collective SBS outcome

Strategy
· Develop a strong understanding of the business to drive business performance and strategic direction
· Drive continuous improvement and as a result develop and implement new ways of working, processes and systems to meet current and future needs of SBS
· Provide input to the formalisation of strategies for financial planning and analysis to keep pace with industry change and SBS needs.

Stakeholder Management
· Develop effective working relationships with peer groups and key stakeholders across SBS
· Be able to successfully manage a diverse portfolio of work.

Minimum requirements of the role 
· CA or CPA
· Relevant hands-on management accounting and FP&A experience
· Strong communication skills - written and oral - and is comfortable dealing with representatives from all levels of an organisation including Director level
· Experience with systems such as TM1 and Oracle highly desirable
· Advanced excel proficiency 
· Experience in the media industry or a large corporation highly desirable
· A background in data analytics and the role of data in the decision-making process. 

Key relationships with other roles and external stakeholders
· Senior Group Planning & Reporting Team
· P&C Operations Team
· Divisional Directors 
· Divisional Business Managers & associated management team 



	Key Capability  

	Capability
	Level
	Behaviour

	Customer Focus
	Self
	· Follows through on customer/client inquiries, requests or complaints
· Distributes useful and up to date information to the customer/client
· Determines the needs of the customer/client through probing and listening
· Provides friendly, helpful service to the customer/client
· Makes sure there is a clear understanding of the customer/client’s needs
· Offers appropriate solutions to the customer/client
· Prioritises work goals that impact the customer/client directly
· Diffuses customer/client problems

	Decision Making
	Self
	· Makes decisions in situations that are well defined
· Makes decisions that impact own area of responsibility
· Weighs up alternatives according to their likely impact
· Weighs up alternatives according to their likely impact on others
· Makes decisions in a timeframe appropriate to the work goal
· Readily makes decisions when faced with unfamiliar circumstances

	Organisational Awareness
	Self
	· Considers how their role impacts both the department and the business
· Understands the impact of organisational policies/procedures on the department
· Considers both the business and customer perspective on various issues
· Identifies key drivers and commercial opportunities within their department
· Uses financial reporting information to drive performance

	Relationship Building 
	Self
	· Establishes a connection with others
· Builds friendly, warm relationships that are mutually beneficial
· Maintains ongoing relationships that are mutually beneficial
· Shares relevant information with others
· Recognises the value of building and maintaining relationships
· Helps others achieve common goals
· Openly communicates with others

	Result Focus
	Self
	· Drives to meet objectives and standards within deadlines
· Identifies alternative possibilities when faced with obstacles
· Stays focused on tasks that require considerable effort
· Completes tasks within designated timeframe despite obstacles
· Perseveres with routine and repetitive tasks without sacrificing quality or excellence



	
Workplace Health & Safety 

	In relation to Work Health & Safety, you must comply with your safety responsibilities as detailed in relevant Acts, Regulations, Standards, Codes of Practice and the SBS Safety Management System (SMS)
All workers are required to:
· Take reasonable care for own safety and safety of others
· Cooperate with policies and procedures and directions from management with regards to health and safety
· Where hazards are identified, report them to line manager and take corrective action where able
· Report all work related incidents to line manager within 24 hours of occurrence
· Ensure workers, visitors and clients are :
· made aware of their WH&S responsibilities
· have received adequate safety induction and other WH&S information, instruction and training to enable them to conduct their work safely follow safe work practices
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