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POSITION VACANT
SCHOOL BASED BUSINESS ADMINISTRATION TRAINEESHIP 

· Traineeship Range of Council’s Salary Structure (depending on age)  + Super 
· Closing date 5pm Monday 15 December 2025

Applications are invited for a school-based Business Administration Traineeship for students with a passion for business and customer service. This opportunity open to students entering Year 10 or 11 in 2026 and involves working 1 day per week over 2 years, with additional days required during school holiday periods.
As a trainee, you will assist with general office tasks and provide clerical support for our administration team, all while completing a Certificate in Business Administration.
To apply for this position, please submit your application to Hr@coonambleshire.nsw.gov.au or contact HR on 02 6827 1900 for general enquires. Enquires about if this is the position for you, please contact Thelma Leonard, Manager – People and Culture by calling 02 6827 1900.

Coonamble Shire Council is an equal opportunity employer who values diversity. Employment is based on qualifications, merit and operational requirements. The direct or indirect canvassing of any Coonamble Shire Councillor to support an application for a position at Council will result in that application becoming ineligible for further consideration

 Date Open: Thursday 4/12/2025
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