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	Position Title
	Boarding House Leaders 


	Department
	Boarding

	Reports To
	Director of Boarding

	Immediate Supervisor
	Director of Boarding

	Primary Purpose of the Role
	The Boarding House Leader is responsible to the Director of Boarding for providing human, pastoral and administrative leadership in Residential matters at St Peters.  
The primary purpose of the role is to develop within the boarding community a spirit and character that is friendly and supportive, which recognises the worth of each student as an individual and creates a sense of belonging for all resident students under the College Ethos through the provision of quality pastoral care.

Communication, leadership, collaboration with College staff, parents and students, procedures to assist with wellbeing of students – triage and organising activities to assist


	Key Accountabilities
	Specifically, the Boarding House Leaders will:
1. Students: 
· Assume responsibility for running a successful Residential program - academic, pastoral, service, leadership and cultural.
· Taking special care and interest in boarders by meeting with them regularly and knowing them well.
· Assist in the development of leadership and service amongst all boarders.
· Oversight, coordination, and budgeting of boarding affairs, including activities and events. 
· Accurate keeping of student records.
· Manage the day-to-day administration and leave and holiday arrangements for designated house/s.
· Work in cooperation and collaboration with Heads of Sub School, Year Level Coordinators, Teachers, and other day school support staff to ensure individual boarders' needs are met and managed.   
2. Staff
· In support of the Director of Boarding, oversee boarding staff duties with appropriate delegations for management and supervision.
· Assisting and advising the Director of Boarding, Head of College, and Deputy Head of College in appointing Staff.
· Assist the Director of Boarding in managing the employee life cycle.  
· Manage working schedules and rosters for the residential Staff working in designated house/s.
· Working closely with the Residential Staff and delegating appropriate responsibilities.
· Promoting and maintaining good morale and spirit amongst boarding Staff.
· Assist in organising appropriate, relevant professional development for boarding Staff.
· Ensuring that all Staff are familiar with Boarding Policies and Procedures so they are implemented consistently.
· Meeting regularly with the resident Staff.
· Encouraging a cooperative team approach, through sound and regular communication.
· Maintain confidentiality with all aspects of the role.
3. Parents
· Establishing and maintaining a good working relationship with and knowledge of Boarding families.
· Communication with individual parents about their children's progress, where appropriate.
· Responding promptly to all communication and requests from Boarding parents.
4. Marketing and Promotion
· Promotion of Boarding at St Peters, both within and outside the College and acting as an ambassador for Boarding.
· Participation in marketing boarding in regional areas, undertaking regional visits to current and prospective families, as required.
· Attending field days and other promotional activities as required.
· Attending boarding-related meetings, e.g., Boarder Parent Support Meetings, ICPA conferences etc., as required.
5. Facilities and Resources
· Assist the Director of Boarding with the oversight of maintenance matters and liaison with the Director of Facilities and Services on maintenance, cleaning, and laundry issues.
· Ensure facilities are presentable, safe, and hygienic.
6. Administration and General
· Maintain an integral role and participation in the duty roster/s of the designated boarding house/s.  This includes weekly rostered duties, weekend rotations and being the "on call" loco parentis during term time for boarders of the designated boarding house.
· Administration and oversight of boarding records.
· Providing advice to the Director of Boarding regarding the progress and development of Boarding at St Peters and the College and on boarding issues in general.
· Remaining abreast of all boarding issues through appropriate professional memberships, conference attendance and school visits, as required.
· Maintain current knowledge of educational  trends and pastoral care development concerning adolescents living away from their home.
· Attend and contribute to all Boarding Student meetings, Residential Staff meetings, Boarding Management meetings and Boarder Parent Support Group meetings.
· Be contactable, by parents, boarders, or Staff, during the term unless prior arrangements have been made through the Director of Boarding. 
· Other duties as mutually agreed.  (Given this new position, the role statement is expected to evolve through negotiation with the Head of College and Head of Boarding.)

Other duties as the Head of College, Deputy Head of College or Director of Boarding may reasonably require from time to time.


	Requirements
	· The position supports the Christian ethos of the College.
· Current Blue card or Teacher Registration
· Boarding Uniform and College ID wore whilst on duty. 
· Ability to work as a team member.
· Practice suitable child safety practices
· Maintain and provide records for the College Departments-Business office regarding tenancy agreements, FBT (Fringe Benefit Tax), Facilities management.
· Willingness to undertake professional development when requested and required, ABSA (Australian Boarding School Association) believes that to satisfy the requirements of AS5725: 2015 Boarding Standard for Australian School and Residences, all Residential Staff should complete around 15 hours (150 points) of Professional Learning each year, in addition to Child Protection and First Aid requirements.
· Work in line with the College Calendar, which involves working teachers' week at the beginning of each year and the completion of each term throughout the year.
· Deep understanding of and concern for adolescents who live away from home and empathy for these parents.


	Child Protection
	All St Peters employees must familiarise themselves with and adhere to the College's Child Protection Policy and Procedures.


	Health & Safety
	All employees are expected to take reasonable measures to protect their health and safety and that of others and follow all Health and Safety policies, guidelines, and directions.


	Policies & Procedures
	Employees are expected to understand and act according to St Peters policy and procedure documents available on the College's intranet and take the responsibility to maintain currency with these.


	Compliance Requirements
	Current Queensland Teachers Registration or current Blue Card
(Commission for Children and Young People and Child Guardian legislation)

	Terms & Conditions
	Given the nature of this role in a Residential community, there are ongoing out-of-hours requirements.  The position, therefore, is a lifestyle choice and a job.  Interested people (and, where applicable, their families) must understand and accept this role component.


	Further Information
	Further information about St Peters can be found at www.stpeters.qld.edu.au 


	Classification
	1 FTE House Parent  (Term time annualised 41 weeks/year)

	Location
	St Peters Lutheran College 
66 Harts Road 
Indooroopilly QLD 4068
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