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POSITION DESCRIPTION
CORPORATION OF THE CITY OF UNLEY
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1.	JOB IDENTIFICATION:

Title of Position:	BUILDING OFFICER
Business Unit:	PLANNING & DEVELOPMENT
Reports to:	TEAM LEADER BUILDING AND HEALTH
Classification:	MOA 5

2.	POSITION OBJECTIVES:

The Building Officer will work alongside professional and experienced Building Officers while reporting directly to the Team Leader of Building and Health. The Building Officer will deliver high quality development services regarding all aspects of assessment, inspection and compliance, with an emphasis on maintaining exceptional customer service outcomes for residents, the building and development sector, and allied professionals.


3. KEY RESPONSIBILITIES:

Working with a degree of autonomy with support from peers and senior officers you will be responsible for the delivery of high quality services in the following key functions:
· Undertaking building assessments of development applications in accordance with the legislative requirements of the Planning, Development and Infrastructure Act 2016, National Construction Code series and referenced Australian Standards.
· Undertake inspections of building work and swimming pools in accordance with the legislated requirements of the Planning, Development and Infrastructure Act 2016 and practice directions 8 and 9. 
· Providing high-level customer service support in line with the organisational values and customer service expectations.
· Provide timely and professional written and verbal customer service relating to communications.
· Undertake compliance investigations, including the gathering and documentation of evidence, relating to development matters and breaches under the Planning, Development and Infrastructure Act 2016 and Local Nuisance and Litter Control Act 2016 in accordance with Council’s compliance policies 
· Represent Council in Court actions as a key witness regarding alleged breaches of the Planning, Development and Infrastructure Act 2016 and Local Nuisance and Litter Control Act 2016 as may be required. 
· Demonstrate the Council’s values when working with others and the community.
· Comply with the organisation’s Records Management Policy, procedures and practices for all records created and received.
· Undertake other duties associated with the position as directed.

Staff must comply with WHS and Return to Work SA legislation requirements and relevant WHS policies, procedures and safe work practices implemented by the City of Unley.
 
Key WHS Responsibilities:
· Actively support and contribute to the City of Unley’s effective safety culture.
· Identify and report health and safety hazards, accidents, incidents, injuries and property damage within the workplace.
· Taking reasonable care to ensure their own safety and not placing others at risk, including appropriate use of equipment and PPE. 
· Complying with the requirements of the City of Unley’s WHS management system.
· Attending WHS training and following instructions and advice provided.

EQUAL OPPORTUNITY EMPLOYMENT
Contribute to the promotion and adherence of the employee conduct standards and in particular Equal Opportunity by adhering to the provisions of relevant legislative requirements.

ORGANISATIONAL VALUES
Aactively support and contribute to the City of Unley’s organisational values
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· Pursue Excellence – we strive for the best in all that we do


	
	
· Achieve Together – we deliver results by working together across all of Council


	
	
· Demonstrate Integrity – we do the right thing at all times


	
	
· Customer First – we understand and deliver on customer expectations


	
	
· Be Progressive – we think outside the box to innovate and improve



NOTE: Appointment to this position is subject to successful completion of a pre-employment medical assessment.

4.	PERFORMANCE AND SKILL REQUIREMENTS:
a) Qualifications/Experience 
Essential
· Tertiary qualifications in Bachelor of Construction Management or Graduate Diploma Building Surveying (or equivalent) relevant to the position.
· Current accreditation to Assistant Building Surveyor (Level 3) – under the Planning, Development and Infrastructure Act 2016 Accredited Professionals Scheme.
· Current Driver’s License ‘C’ Class.
Desirable
· Current accreditation to Building Surveyor Limited (Level 2) – under the Planning, Development and Infrastructure Act 2016 Accredited Professionals Scheme.

NOTE: Copies of the above listed qualifications/licences/certificates are required as evidence on appointment.

	b) Knowledge
Essential
· Extensive understanding of development service functions within Local Government. 
· Extensive understanding of the Planning, Development and Infrastructure Act 2016, Local Government Act 1999, Local Nuisance and Litter Control Act 2016 and related procedures.
· Excellent working knowledge of PlanSA portal functions.  
· Demonstrated working knowledge of National Construction Code 2022 Vol. 2, Housing Provisions and referenced Australian Standards

           c) Skills
Essential
· High-level written and verbal communication skills.
· Highly developed interpersonal skills  
· An ability to foster positive working relationships with all levels of staff, community and allied professionals
· An ability to consult and collaborate with all levels of staff.
· Sound conflict resolution and negotiation skills 
· Effective organisational and time management skills.

Desirable
· Proficiency in the operation of Windows-based software applications (Word, Excel, PowerPoint) and internet technologies.
· Highly developed understanding of the Planning, Development and Infrastructure Act 2016, Local Government Act 1999, Local Nuisance and Litter Control Act 2016 and related procedures.
· Highly developed working knowledge of National Construction Code 2022 Volumes 1 and 2, Housing Provisions and referenced Australian Standards


d) Personal Attributes 
Essential
· A high degree of personal integrity, reliability and punctuality 
· Accountable and accepting of responsibility.
· Flexible, adaptive and responsive to change.
· Empathetic and approachable with an openness to consider other points of view.
· An optimistic disposition with a positive “can do attitude”
· An ability to work with people from a wide range of diverse backgrounds and disciplines. 
· Willingness and flexibility to work outside of normal business hours when required.
· A commitment to ongoing professional development and continuous learning.



By signing this position description the employee and the employee’s manager agrees that it is an accurate reflection of the responsibilities and requirements of the position:



Incumbent: ........................................................		Date: .............................
		


Manager: ........................................................		Date: ..............................
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