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	Position Title
	Years 7-12 Curriculum Leader - Humanities

	Department
	Academic

	Reports To
	Head of Sub School/Head of Teaching and Learning Innovation

	Immediate Supervisor
	Head of Learning & Innovation

	Primary Purpose of the Role
	The Curriculum Leader has responsibility for all aspects of learning, teaching, people leadership, assessment, and curriculum for subjects within their respective learning area from Years 7-12 such that there is continuous improvement through reflective, future oriented and data informed practice.

	Key Accountabilities
	Key focus area:  Leadership and Relationships 

1. Act as an exemplary and humane leader of teaching and learning; setting the highest professional standards, being an excellent role model for others, and communicating with clarity and diplomacy. 
1. Work with teachers to make explicit the vision and goals for the learning area, including the articulation and execution of an annual department plan aligned with College strategic direction. 
1. Demonstrate commitment to building effective working relationships within and beyond the department with an aim to develop staff morale, harmony and teamwork.
1. Facilitate regular and meaningful dialogue with respect to teaching practice and professional learning, encouraging teachers to keep abreast of relevant research in the teaching of the learning area.
1. Assist with the induction of new teachers and student teachers.
1. Contribute to the overall management of the College by regular and effective participation in relevant meetings, programs and policy development.

Key focus area:  Curriculum

1. Interpret syllabuses and other external curriculum documents within the goals of the College, ensuring that course descriptions reflect the College’s philosophy and policies.
1. Lead the collaborative mapping, design, documentation, delivery and review of a guaranteed, viable and coherent scope and sequence across Years 7-12 to ensure curriculum meets requirements set down by authorising bodies e.g. QCAA, ACARA, LEQ, VET. 
1. Work collaboratively with teachers and other middle leaders to ensure curriculum and assessment tasks are developmentally appropriate for the year level and the ability of the students. 
1. Convene regular department meetings to monitor progress against department goals, engage in quality assurance processes and to provide a forum for course development and evaluation. 
1. Support teachers in the effective integration of ICT and, given the College BYOT program, lead by example in using electronic resources for learning. 

Key focus area:  Teaching & Learning Practice

1. Maintain a strong focus on the improvement of student learning outcomes through cultivation of a contemporary and engaging teaching and learning environment within the department.
1. Encourage evidence-based pedagogical approaches that take account of a range of student ability levels and interests.  
1. Foster the development and use of digital pedagogies to support teaching and learning in the department.
1. Develop effective practices for data and evidence selection, collection, interpretation and analysis to collaboratively measure the impact of pedagogical approaches and determine future foci. 
1. Supervise quality teaching practice through activities such as collegial planning, moderation, classroom observation, coaching and facilitation of reflective teaching practice.
1. Identify, endorse, and lead where appropriate, professional development opportunities for staff.

Key focus area:  Assessment Practices

1. Ensure both formative and summative assessment practices cater for the diversity of student ability and provide actionable, effective, and timely feedback to students, teachers and parents regarding student learning & performance. 
1. Ensure Years 7-12 assessment practices are aligned to the College Assessment Policy, including use of authentication strategies and quality assurance processes. 
1. Develop strong approaches to formative assessment of student work to diagnose and respond to learning needs. 
1. Determine results and report accurate information to the QCAA as required by the dates published in the SEP calendar using the Student Management application in the QCAA portal. 
1. Develop and refine FIA’s and IA’s in accordance with the dates published in the SEP calendar using the Endorsement application in the QCAA portal. 
1. Authenticate, collect, store and submit accurate and uncorrupted samples of student work and matching annotated ISMGs as required by the dates published in the SEP calendar using the Confirmation application in the QCAA portal.
1. Co-ordinate assessment, examination and reporting procedures including instructions to departmental staff on preparation and marking schedules.
1. Communicate with parents regarding academic issues related to student performance.

Key focus area:  Administration and Resource Management 

24. Manage the physical and financial resources of the department within the guidelines provided by the College.
24. Coordinate the collection and maintenance of records of student academic achievements according to College directives.
24. Recommend allocations of teachers to classes as part of timetable development process to utilise staff expertise. 
24. Provide an annual written report on such matters as department goals, student achievement outcomes, student and staff achievements, learning and teaching approaches, performance of teaching staff and their professional development needs, curriculum development and assessment procedures & proposals for future development.
24. Ensure timely dissemination of information to students and staff concerning course outlines, assessment schedules and assessment criteria
24. Promote departmental programs and excellent teaching and learning to the wider community using College publications and communications programs
24. Develop organisational and supervisory procedures to effectively manage the work of teachers and support staff within the department
24. Assist teachers in collecting information to facilitate the organisation of excursions, competitions and other educational activities 
24. Oversee the formulation of booklists and the ordering of resources in conjunction with teachers at each level.

Key focus area:  Other Responsibilities  

1. Counsel, and where necessary, redirect teaching staff and students with concerns/problems relating to school. 
1. Teach at least one class in each of Junior High and Senior School and others as directed.
1. Participate in professional association activities. 
1. Consider QCAA panel membership and becoming an accredited assessor of a subject. 
1. Participate in ongoing professional development to evolve as a leader and exemplary teacher
1. Perform any other duties as delegated by Head of Secondary Years as required. 

Key focus area:  All employees are responsible for contributing to the College’s strategic and operational outcomes and upholding standards of behaviour

Responsibilities 
1. Respect and uphold our Mission of “Excellence in Christian Co-Education” and our Christian Ethos
31. Demonstrates respect and integration of Christian Ethos as appropriate to the position requirements and completes accreditation (Pathways) if and as required
31. Demonstrates four professional behaviours of trust, accountability, unconditional positive regard, open feedback and communication 
1. Uphold Code of Conduct and Valuing Safe Communities standards
1. Health and Safety:
1. take reasonable measures to protect their own health and safety and others 
1. follow all reasonable Health and Safety policies, guidelines and directions
1. if in a leadership position, additional accountability for operational management of safe work practices in their area.   Includes making appropriate resources, information and training available to their team members.
1. Understand and uphold standards in policies and other reasonable directions as directed 
1. Comply with any directions noted in the employment contract and/or Lutheran Schools Single Enterprise Agreement
1. Actively and effectively participates in reasonable directions provided

	Knowledge, Skills and Abilities
	Knowledge
1. A thorough understanding of the QCAA syllabus documents and developments of the Australian Curriculum for the Learning Area subjects
1. Demonstrated knowledge and understanding of pedagogical models appropriate for different aged students from Years 7-12
1. Demonstrated understanding of the use of student performance data to inform teaching practice
1. Demonstrated ability to develop teaching programs within a College wide teaching and learning framework.
1. Teaching qualifications appropriate for registration in Queensland
Skills
1. Successful experience in collaboratively developing programs to improve learning outcomes for a diverse range of students
1. Capacity to lead change and drive culture, mentor teachers and manage curriculum change
1. Capable of communicating sensitively with parents and students
1. High degree of computer literacy or willingness to undertake professional development in this area
1. An exemplary teacher
Abilities
1. Possesses a commitment to the ethos of Lutheran Education
1. Shows a care and concern for the individual student, parent, teacher, colleague and strives for honesty and integrity
1. Demonstrates a high level of personal initiative and responsibility
1. Ability to work collaboratively and develop a positive rapport with teaching and non-teaching staff and senior managers


	Selection Criteria
		These selection criteria will form the basis to assess applicants for short-listing and determine the successful candidate.  It is inclusive of essential knowledge, skills, experience and behavioural competencies.


	SC1 -  Must have current Queensland Teacher Registration
SC2- The ability to define and create a culture which includes a positive and stimulating teaching and learning environment with a focus on evidence based practice to improve student learning outcomes 
SC3 -  The ability to lead and design quality, age appropriate and inclusive teaching and learning programs informed by learning analytics, curriculum knowledge and student welfare
SC4 - Leadership skills to build the capacity and improve the performance of individuals and teams in a changing educational environment
SC5 - Well developed communication and interpersonal skills with the capacity to build relationships, lead people, initiate programs and engage students, staff and parents
SC6 - Ability to implement processes, structures, resources and documentation to ensure staff are informed, held accountable and equipped to provide quality learning and teaching
SC7 - Capacity to model exemplary standards of personal integrity and a willingness to go above and beyond in order to ensure the department is viewed as a leader in the wider community. 

All employees
SC-E1 -  Personal capabilities
1. Demonstrated ability to exemplify care, dignity and respect, delivered through high personal accountability for professional workplace conduct
1. Demonstrated commitment to reach their own potential (Plus Ultra) and in manner that aligns with the College’s strategic and operational objectives and values.

SC-E2 – Christian Ethos
1. An understanding of, respect and demonstrable support for the College’s Christian ethos.




	Professional Behaviours
	All employees of St Peters are expected to model and act in accordance with the Professional Behaviours commonly associated with the Teaching Profession and adhere to Professional Boundaries at all times. 

Applicants are expected to respect and uphold the College’s Mission of “Excellence in Christian Co-Education”, support the Christian ethos of St Peters Lutheran College and demonstrate courtesy, co-operation and teamwork with fellow members of staff.
Uphold Code of Conduct and Valuing Safe Communities standards
Actively and effectively participate in reasonable directions provided

	Child Protection
	All employees of St Peters are required to familiarise themselves with and adhere to the College’s Child Protection Policy and Procedures, and complete annual Child Safety Training


	Health & Safety
	All employees are expected to take reasonable measures to protect their own health, safety and wellbeing, and that of others, as well as follow all Health and Safety policies, guidelines and directions.


	Policies & Procedures
	Employees are expected to understand and act in accordance with St Peters policy and procedure documents that are available on the College’s intranet, relevant legislation and directions within the employment contract and/or Queensland Lutheran Schools Single Enterprise Agreement, and take the responsibility to maintain currency with these.


	Compliance Requirements
	Current Queensland Teachers Registration
Timely completion of mandatory training requirements and training relevant to their role


	Terms & Conditions
	Queensland Lutheran Schools Single Enterprise Agreement 2024
· Please note the College reserves the right to alter this position description based on strategic and operational needs.


	Other relevant information

	The College will conduct relevant and required applicant checks which includes and is not limited to, contacting current and previous employer(s) to substantiate employment history, past conduct and performance.  

St Peters Lutheran College aims to be a preferred employer by fostering and valuing diversity, ensuring equitable and fair treatment for all, and respecting and upholding human rights. 

The College is committed to increasing the participation rate of Aboriginal and Torres Strait Islander people through best-practice recruitment methods and producing positive training and employment outcomes for Aboriginal and Torres Strait Islander people within the wider communities.

The collection and handling of information will be consistent with the requirements of the Privacy Act 1988.


	Further Information
	[bookmark: _Hlk133310137]Further information about St Peters can be found at www.stpeters.qld.edu.au 
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