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POSITION DESCRIPTION
Senior Diving Coach







	POSITION OBJECTIVES
Reporting to the Dean of Sport, this position is responsible for providing a diving program to ensure an engaging, positive and progressive learning environment in which students of all abilities are supported in the process of skill development.  The Senior Diving Coach will be the lead coach for both our APS Diving Program and SKC Diving Club program as well as continuing our Junior School Talent program. 
The coach will conduct training at the College’s pool as well as Melbourne Sports and Aquatic Centres Diving facility. 


	KEY RESPONSIBILITIES 

	Leadership and management
	Lead Coach of our Diving Program
Manage a team of coaches, many of whom are young old collegians 
Be responsible for the achievement of the College vision and goals 
Contribute to the development and implementation of College objectives and planning
Establish and maintain a supportive school environment
Have a broad knowledge of the life of the College, detailed awareness of individual boys and a willingness to give of oneself rather than simply giving of one’s time
Embrace and enhance the position of the College as a leading education and sports provider
Report any breaches of the College behavior guidelines to the Dean of Sport
Encourage a sense of belonging for students
Be committed to providing a safe physical and emotional environment where students are respected and treated with dignity in an appropriate professional and caring manner

	Lead the Team
	Manage a team of diving coaches to ensure a consistent diving program across all levels.
Work with the Dean of Sport and HR to attract and recruit diving
Ensure compliance with all SKC policies in the employment, induction and training of coaches
Mentor coaches as well as monitoring performance on a regular basis and review with the Dean of Sport
Ensure adherence to the Schools supervision requirements

	Facilities management
	Liaise with Building and Facilities Management regarding maintenance and cleaning of the pool and aquatic facilities

	Coaching
	Provide high level Elite coaching on a year-round basis for identified performance divers who compete at a State and National Level
Be the Lead Coach for the College’s APS Diving Team
Provide mentoring, support and expertise to students
Develop training plans for each age/skill level
Assist in attracting and retaining students
Conduct the St Kevin’s Year 5 Diving program which is incorporated in Glendalough Physical Education program (Junior School)
Be the Lead Coach for the College’s APS Diving Team
Manage and uphold the St Kevin’s image and brand with an emphasis on punctuality, appropriate language, personal appearance and consideration towards others
Ensure all students are aware of training times, training expectations and all schedules
Promote a healthy and balanced commitment to College activities
Monitor the progress and wellbeing of all students 
Attend scheduled events/ camps/ championships and other activities as directed

	Health and safety
	Demonstrate duty of care to students in relation to their physical and mental wellbeing
Follow all safe work procedures and instructions
Ensure on site and off site supervision requirements adhere to School policy
Be familiar with and comply with the School’s Emergency Management Plan
Ensure all coaches have the relevant information, instruction and training to comply with SKC safety policies
Ensure hazards are routinely identified and reported
Ensure risk controls are implemented and effective
Assist with completion of OHS risk assessments as required
Understand all student medical conditions and ensure all coaches understand their student’s specific medical conditions
Ensure students with special needs are receiving sufficient support to enable them to fully participate

	Financial management
	Ensure compliance with all SKC financial management policies and processes
Prepare forecasts as required by the Finance Office and Dean of Sport
Ensure payroll timesheets for coaches/instructors are processed in a timely manner through the Sports Office

	Administration
	Liaise with the Sports Department to co-ordinate timetables and bookings of the pool
Maintain accurate records of student attendance in accordance with School policy via ClipBoard
Monitor and record student performance in accordance with School policy
Organise and attend meetings as required
Provide reports as required

	Building and maintaining relationships
	Work co-operatively with all other coaches, College staff, parents and students
Build and maintain relationships with all external organisations in the management of the sports program
Liaise regularly with Diving Victoria and the VIS 
Work with the college’s Conditioning team to ensure identified elite divers have appropriate conditioning programs 
Act professionally towards any resolution of any conflict that may arise

	Child Safety
	Read, understand and comply with the school's Child Safety Code of Conduct and Code of Conduct 
Access St Kevin’s Child Safe Program to read, understand and comply with all the child-safe policy policies or procedures relating to child safety 
Assist in the provision of a child-safe environment for students and imbedding a culture of child safety 
Be familiar with the details contained in Ministerial Order No. 1359 and the Child Safe Standards
Role model appropriate behaviours that strengthen safe and respectful relationships with the school community
Comply with the Schools Mandatory Reporting Policy and Student Behaviour Management Policy

	Professional development
	Commit to ongoing professional development to further develop your own skills and knowledge
Be open to researching areas of interest relevant to directions provided in the school’s strategic plan
Continue development of ICT skills as technologies evolve

	General Duties
	Abide by the St Kevin’s College Code of Conduct
Contribute to a healthy and safe work environment for yourself and others and comply with all safe work policies and procedures
Attend school meetings, conferences and after school services/assemblies, sporting events, mass, community and faith days as required by the Principal
Other duties as directed by the Dean of Sport
The College reserves the right to alter this position description as required to reflect emerging priorities



	SELECTION CRITERIA


	Commitment to 
Catholic Education 
	A demonstrated understanding of the ethos of a Catholic school and its mission
A demonstrated understanding of the mission and vision of the College  

	Commitment to 
Child Safety
	A demonstrated understanding of child safety
A demonstrated understanding of appropriate behaviours when engaging with children
Be a suitable person to engage in child-connected work 
Must hold or be willing to acquire a Working with Children Check Card and must be willing to undergo a National Police Record Check

	Education and Experience

	Essential:
Demonstrated excellence in the delivery of diving programs at school and club level
Level 2 coach accreditation which allows platform coaching
Passion and strong knowledge of Diving
Level 2 First Aid Certificate including CPR and anaphylaxis
Child safe mandatory reporting certificate 
Ability to work flexible hours and travel to events as required
Current Victorian drivers licence
Post graduate qualifications

Desirable other:
Registered Teacher in Victoria (ability to combine diving coaching with teaching if a position is available and skills match with College’s requirements). 

	Skills and Attributes

	Passionate about leading a top -level nationally recognised diving program and continuing St. Kevin’s success in diving.
Passionate about working with children and providing a learning environment through sport that enriches the lives and welfare of the students
Presents a professional and positive demeanour and is a solution orientated person
Proven ability to work collaboratively and energetically within a dynamic organisation, by being proactive, demonstrating initiative and a willingness to accept responsibility
· Demonstrates a respect for and acceptance of difference in staff, students and parents
· Ability to communicate sensitively and confidently with parents, students and other staff
· Strong organisational and time management skills, with an ability to prioritise tasks, meet prescribed deadlines, and concurrently manage a number of competing priorities
· Demonstrated ability to engage and form authentic and honest relationships 
· Demonstrated ability to communicate sensitively to all stakeholders
· Ability to act as a positive role model
· Ability to work as part of a team in a dynamic environment
· Thorough attention to detail


Position Description Approved (date): 
Position Reports to: Dean of Sport
Job Level/Classification: In accordance with the CEMEA 2022
This job is classified as 0.4 FTE with the hours averaged out over the course of the year.  Option to convert this position to a higher FTE if other skills can be utilised by the college (i.e. Teaching, Sports Admin) depending on the applicant.
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